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POLICY:

The Youth Community Corrections (YCC) bureau wilitline the procedures to admit and
process youth into the juvenile parole program imaaner that enhances consistency of their
release from confinement and employees will folkstablished procedures to perform quality
case management. This procedure provides a lweeview of the procedures to follow to
effectively manage a case from the time the yositommitted to a secure care facility until the
youth is paroled into the community. This policyiwe reviewed annually and updated as
needed.

APPLICABILITY:

All YCC facilities and programs

DEFINITIONS:

Courtesy Supervision - the direct supervision of a youth who residea javenile parole

officer’s region but originates from outside thgima (another county) or out of state under
Interstate Compact for Juveniles (ICJ).

Direct Supervision - supervision of a youth residing in the primaxygnile parole officer’s
region.

Indirect Supervision - supervision of a youth who is assigned to arnilegoarole officer but
resides in Pine Hills Youth Correctional FaciliBiverside Youth Correctional Facility or out of
state under Interstate Compact for Placement dtiteim (ICPC).

Parole Youth - youth released by the Department of Correctioosifone of the state youth
correctional facilities to the supervision, custpdgd control of the Youth Community
Corrections Bureau including youth who are pladetth@ Youth Transition Centers.

Primary Officer - the juvenile parole officer with jurisdiction the county where the youth’s
parent(s), guardian(s), custodian(s), or theireg@ntative(s) resides. In most instances this will
be in the county of commitment. The primary officeresponsible for case planning for the
youth while under supervision.
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Shared Supervision - supervision of a youth who is primary to a juleparole officer but

resides in another region, at the Great Falls Yduémsition Centers, or out of state under ICJ.

Youth - an individual aged 10 through 17 who has beemtamrdered to the Department of
Corrections for placement into a secure care tgcili

BUREAU DIRECTIVES:

A.

A youth is screened at the youth placement comenitiedletermine if secure care
placement is appropriate.

When possible, the Juvenile Parole Officer (JP@ukhattend the commitment hearing
and make contact with the family to begin the pilagrmprocess.

The JPO and the JPO Il will review the court orfdedegal commitment to the
Department and refer to the YCC bureau chiefafipears to be out of compliance with
current statute.

Upon commitment to secure care and upon takingigdlysustody of a youth at the
designated facility, the primary officer will recgtehat the youth court probation officer
transfer the youth’s case by automation file (CAP®)e officer will ensure the youth’s
placement at the secure care facility is enteregthre automation system. The officer
will ensure the CAPS placement is closed withir fivorking days of the youth’s release
from the secure care facility.

The primary officer will ensure that an initial piecontact with the youth and youth
correctional or other secure care facility case agarn/'caseworker occurs within 30 days
of the youth’s arrival at the secure care facility.

The primary officer will receive from the facilityithin 30 days of the youth’s arrival a
packet of information. The primary officer will deglop and organize the field filéRefer
to YCC 60-20, Uniform File Organization)rhe officer will begin documentation of
chronological contacts usingCC 60-1 (B), Youth Contact Chronological Verifigat.

The secure care facility will sendrgeld Investigation Request [YCC 60-2 (A the
primary officer within 30 days of the youth’s amat the facility. The youth’s home will
be investigated on all new commitments. The offiedl complete the investigation

within 30 days of receiving of the field investigat request. When applicable, the officer
will investigate the home, school, employment, Eviorcement and youth court prior to
approving or disapproving a placemeriRefer to YCC 60-2, Field Investigation

Reques).

If the youth is approved to return home, commuregources (refer tdCC 60-1, Case
Management Overvieywill be investigated and developed prior to tloeith's release.
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VI.

The officer will forward the original parole agreent to the secure care facility for
signatures from the youth, facility caseworker/casmager and the superintendent. A
conference call with the facility caseworker/cassnager, youth and officer will be
conducted to discuss the conditions of the pargteeament prior to signing and/or release
of the youth. If applicable, the officer will preed with the sexual/violent offender
registration form, duty to register letter and/atwns rights and notifications. (Refer to
YCC 60-6, Sexual and Violent Offender ReqistratamaYCC 60-9, Victim Rights and
Notification.)

If the youth is NOT approved to return home, thigcef will complete the field
investigation report (refer t6CC 60-2, Field Investigation Requpsand forward it to the
YCC bureau chief for approval/denial. The offieell work closely with the institutional
caseworker to ensure an appropriate placementuseskprior to the youth’s parole date.
Should the youth be placed out of the primary effi jurisdiction, the courtesy
supervising officer will approve/deny proposed plaent and supervision. If the
courtesy supervising officer approves the youtlcgtaent, refer t& CC 60-11, Case
Management Responsibilifgr case file transfers.

The officer will give reporting instructions to tlyeuth prior to his/her releas@he youth
must report within 24 hours of their release todffecer. The officer is required to

inform the parents/guardian of the first meetinghwhe youth and request their presence
at this meeting. The officer will discuss the suté parole with the youth and
parent/guardian. The youth, parent/guardian, diicko will sign the parole agreement
again. Refer to YCC 60-3, Juvenile Parole Agreemem.notification of search form is
introduced to the parent/guardian and the officdirrequest their signature on this form.
(Refer to YCC 60-5, Searches of Youth Offenders,ideb, Residence, and Confiscated

Property)

The officer will administer an approved assessn@oitwithin 30 days of the youth’s
admission into the parole program. The assesswittitetermine the youth’s level of
supervision and subsequent reporting standardsifmiax, medium, or minimum). Refer
to YCC 60-4, Supervision Standards.

CLOSING:

Questions concerning this policy should be diréttethe youth community corrections bureau

REFERENCES:

53-1-203, MCA Powers and Duties of Department of Corrections
DOC 1.1.3 Organization and Responsibility

DOC4.1.1 Offender Admission Procedure

YCC1.13 Organization and Responsibility
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VIl. ATTACHMENTS

None




